(Template: Letter of Introduction for British Company Employees Applying for Government or Business Visit Visas to the Kingdom of Saudi Arabia.
This letter must be printed on the company’s official letterhead, dated, and signed.
Delete all instructional text (including this line) before issuing the final letter.)


TO THE ROYAL EMBASSY OF SAUDI ARABIA IN LONDON
30 Charles Street
London
W1J 5DZ

DATE: 

The company _________________________________ registered in Britain under registration number ___________ and its activities _____________________________________ requests a VISA to be granted for their company’s employee:
· Name of employee as in passport: ____________________
· Passport number: ____________
· Nationality: _________________
· Job title: ____________________
· Start date at company: ____________________
· Name of the host company in Saudi Arabia and its full address.
_____________________________________
_____________________________________
_____________________________________
_____________________________________
· Reason for travel: __________________________
· Duration of visit: ___________________________
· Type of VISA: ___________________
· Invitation Number: ___________________

· Number of entries requested: Single entry              OR           Multiple entry 

The company assumes the responsibility of the employee/s during his/her/their stay in the kingdom.

Manager’s name:
Signature:
